
Note: To save phone number, but
stop SMS notifications, uncheck

“Send SMS notifications”.

Option:
After you add subscriber, you can
opt user in to text notifications.

ACCOUNT VS JOBSITE LEVEL

Order Status Notifications
HOW-TO GUIDE:

ACCOUNT LEVEL

STEP 1:
After login, select Order Status Subscriptions from

dropdown by hovering over login email address.

STEP 2:
Select Account level or Individual jobsite

(this prompt only occurs 1 time after login)

Manage Account Level Notifications: To be applied to subscriber(s) for all account jobsites.
Click Add/Manage Subscribers for each notification segment desired.
(Note: For adding multiple email addresses, add one at a time)
Print Price will show price of item(s) at time of purchase:

firstname@email.com

Press APPLY to save all updates.
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ACCOUNT VS JOBSITE LEVEL

Order Status Notifications
HOW-TO GUIDE:
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JOBSITE LEVEL

Click Manage Individual Jobsite from Order Status Subscriptions page.
Select the jobsite you wish to manage subscriptions for.
Repeat the same process as shown in Account Level to add emails and/or phone numbers here.
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